YTBEPXIEHO

npukasom aupekropa 'bY CO «LIKO»
ot 04 09. RO/  Ne 3/-00

[Tpunoxenne Ne 2

MOJIOXKEHHUE
0 NEPCOHAJILHOM y4eTe PalOTHHKOB rocy/1apCTBEHHOI0 010/ IZKETHOT0
yupexaenus Camapcekoii odaacru «llenrp kagacrpoBoil ouenKm»

1. O6mme noJ10KeHus

1.1. Hacrosmee Ilonoxenue (nanee — IlosokeHnue) ycTaHABIMBACT IOPSIOK
IoJIy4eHus, y4era, oOpaboTKH, HAKOIUIEHHs M XPAHEHUsS JOKYMCHTOB, COAEPIKALIMX
CBEJICHHS, OTHECEHHBIE K nepcoHanbHbM JaHHbIM paboTHUKOB ['BY CO «LIKO» (nanee
— Yupexaenue, PaGorojarens). [Tox paborHukom nojgpasymeBaercs GU3n4€CcKoe JHLO,
BCTYIIMBILEE B TPYJAOBbIC OTHOILICHUS C Y YPEKICHUEM.

1.2. Llensto [Tosnokenus sBISIETCS 3allUTa NMEPCOHAIBHBIX JAHHBIX PaOOTHHKOB
VupexJaeHuss OT  HECAaHKUHMOHHMPOBAHHOIO  JIOCTYNA,  HEMPAaBOMEPHOIO  MX
MCIIOJIb30BAHMSl MJIM YTPAThl, @ TAK)KE YCTAHOBICHUE OTBETCTBEHHOCTH JIOJKHOCTHBIX
JIML, MMEIOLIMX JIOCTYIl K IEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB, 3a HEBBLIIIOJHEHHUE
TpeOOBaHHH HOPM, PErYIIHPYIOIIUX 00paboTKy M 3aILUTY [IEPCOHAJILHBIX JaHHBIX.

1.3. IMonoxenue pa3paboTaHo B COOTBETCTBUU cO craThaMu 86-90 Tpymosoro
Komekca Poccuiickoit  ®enpepainu, Koncruryuuein Poccuiickoii  Penepanuu,
DepepanbHbiM  3aKOHOM  «O  NEPCOHANBHLIX JIAHHBIX» W JPYTHMH HOPMAaTHBHO-
npaBoBeIMH aktamMu Poccuiickoii denepaumy M HOPMATHBHBIMH OKyMEHTaMH
YIIOJIHOMOUYEHHBIX OPraHOB rOCYAAPCTBEHHOMN BJIACTH.

1.4. Tlopsiiok BBO/A B AeiicTBHE M n3MeHeHus [loyioxenus.

1.4.1. [Tlonoxxenue BCTymaer B CHIY C€ MOMEHTA YTBEPIKICHHUS €ro
PYKOBOAMTENIEM YUpExJICHUs W JeHCTBYeT OecCpOYHO, JI0 3aMEHbl €ro HOBBIM
[10JI0KEHHUEM.

1.4.2. Bce usmenenusi B [10710)K€HUsI BHOCATCS COOTBETCTBYIOIIHUM IIPHUKA30M.

1.5. Bee paboTHHKH Y4pexJeHUs AOKHBI ObITh O3HAKOMJICHBI C HACTOSIIMM
[Tonoxenuem 1nox NOAINUCS.

1.6. Ilpu oOpaboTKe IEpPCOHAIBHBIX JAHHBIX YUYPEKACHUEC MCXOAHT U3
CJICLYIOIIMX MTPUHILIHUIIOB:

- 00paboTKa MepCOHANIBHBIX JAHHBIX HMEET MECTO Ha 3aKOHHOM M CIIPaBeUIMBOM
OCHOBE;

- o0paboTka TMEPCOHAJbHBIX JAHHBIX  OIPAHUYMBACTCS  JIOCTHIKCHUCM
KOHKPETHBIX, 3apaHee ONpEIC/ICHHbIX W 3aKOHHBIX Heneil. He ponyckaercs obpaborka
IIEPCOHAIBHBIX JAHHBIX, HECOBMECTHMAsI C IIEIsIMU cOOpa IIEPCOHAIBHBIX JaHHBIX;



- He jomyckaercsi oObeauHeHHE 0a3 JaHHBIX, COAEPXKAIIMX [EPCOHAIBHBIC
JnaHHple, 00paboTKa KOTOPBIX OCYILECTBIIAETCS B LEIAX, HECOBMECTHMBIX MEKIY
coboit;

- 00paboTKe MOIekKAT TOJBKO IIE€PCOHAJILHBIE JAHHBIEC, KOTOPHIC OTBEYAIOT
nensm ux o0paboTku;

- comepxanue M 00beM 00pabGaTbIBa€MBIX IEPCOHAILHBIX JIAHHBIX JIOJUKHBI
COOTBETCTBOBATL 3asBJIEHHBIM LeisiM 00paborku. OOpabaThiBagMbIe TEPCOHAIBLHBIC
JAHHBIE HE JIOJDKHBI OBITh M30BITOYHBIMHM I10 OTHOILLUCHHUIO K 3asBJICHHBIM LEISAM HX
00paboTkH;

- pu 00paboTKe MEePCOHAIBHBIX JAHHBIX JOJDKHBI OBITH 00ECIICUEHBI TOYHOCTH
IIEPCOHANBHBIX JAHHBIX, HX JIOCTATOYHOCTb, @ B HEOOXOOMMBIX CIydYasx H
AKTYaJIbHOCTh 110 OTHOIICHMIO K LeisiM 00pabOTKM MEpCOHANbHBIX JaHHbIX.
Yypexjienne MnpuHUMaeT HeoOXoauMbie Mepbl MO0 oOecreynBaeT UX NPUHATHE 110
YJIaJICHUIO MJIM YTOYHEHHIO HEITOJIHBIX MIIM HETOYHBIX JAHHBIX.

2. OCHOBHBIC MOHATHUS

Jst nenein Hacrosimero I[looXKEHHsT HMCIONB3YIOTCA CIEAYIOIHME OCHOBHBLIC
ITOHSATHS:

- NePCOHAJIbHBIE JaHHbIe padoTHHKa — yiro0as MHOPMALMs, OTHOCSIIAACS K
ONPEECICHHOMY WM OIpEIe/IieMOMYy Ha OCHOBAaHMU Takod uMH(oOpmanuyu pabOTHHKY,
HeoOxoauMas paboTo4aTeNI0 B CBA3U C TPYAOBBIMU OTHOILIEHUSIMH,

- 00paboTKka NEpPCOHANBHBIX JAaHHBIX — cOOp, 3anuch, CHCTEMATH3ALM,
HAKOILIEHHE, XpaHeHHe, yToyHeHue (OOHOBJIEHME, M3MEHEHHME), H3BICUYCHHUE,
MCII0JIb30BaHHE, nepejada  (pacrpocTpaHeHue, IIPEAOCTABICHHE,  JOCTYII),
obe3nmuuBanue, OJIOKMpPOBaHHWE, YAAJICHHUE, YHUYTOXKCHHUE IIEPCOHAJIBHBIX JAHHBIX
pabOTHUKOB YUpEKIACHHUS,

-  KOH(QHAECHIMAJNBHOCTb HNEPCOHAJBHBIX [JAaHHBIX — 00g3aT€NBHOE JUIA
COOJIIOJICHUS HA3HAYEHHOrO OTBETCTBEHHOIO JIMIA, [IOJYyYMBINErOo JOCTYIl K
IEPCOHAIBHBIM ~ JaHHbBIM  paboTHUKOB,  TpeOoBaHMe  HE  JOIYyCKaTh  HX
pacnipocTpaHeHus 0e3 coryiacus pabOTHMKA WIIM MHOI'O 3aKOHHOI'O OCHOBaHMS,

- pacupocTpaHeHue NepCcoOHAJbLHBIX JAHHBLIX — JCHCTBHS, HAIPABJICHHBIC Ha
PacKphITHE MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB ONPEACICHHOMY KpPYTy JIHIL (riepejaya
IEPCOHAJILHBIX JAHHBIX) WM Ha O3HAKOMIICHHE C [I€PCOHAJIbHBIMHM JIaHHBIMU
HEOrPaHUYEHHOT0 Kpyra JIMIl, B TOM 4uclie 0OHapOJOBaHME IEPCOHAIBHBIX IAHHBIX
pabOTHMKOB B CpEACTBaX MaccoBOH HH(OpMaluH, pasMEUICHHE B MH(OOPMAIHMOHHO-
TCJICKOMMYHHKALIMOHHBIX CETAX WM IPCIOCTABJICHHUE JIOCTYNa K IE€PCOHAIBHBIM
JAHHBIM PA0OOTHUKOB KaKMM-THOO MHBIM CIIOCOO0M;

-  MCHOJIb30BAHME MEPCOHANBHBIX JIAHHBIX — JelcTBusa  (onepauuu) C
NEPCOHAILHBIMU JAHHBIMH, COBEPIIAEMBIC JOJDKHOCTHBIM JIMLIOM, B LEJSAX NPHHATHS



pElIeHUH WM COBEPIICHMS HMHBIX JCHCTBUH, IOPOXKIAIOIMX  FOPHIHYCCKUC
[OCJIEJACTBUS B OTHOLIEHHM PAOOTHUKOB JIMOO MHBIM 00pa3oM 3aTparMBalOlIuX HX
npasa 1 cBOOO/IbI MJIU TIpaBa U CBOOOBI APYTHX JIII;

- 0JIOKMpPOBAaHHE MNEPCOHANLHBIX JAHHBIX — BPEMEHHOE MPEKPAIICHUE
cbopa,  CHUCTeMAaTH3allM¥,  HAKOIUIEHWs,  MCIOJIb30BAaHHs,  PACIPOCTPAHCHUSA
IIEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHMCIIE UX TIEPEIAYH;

- YHMYTOKEHHE NEPCOHAJIBHBIX JAHHBIX — JCHCTBHs, B pe3yjbrare
KOTOPBIX HEBO3MOYXHO BOCCTAaHOBHTH COJACPKAHMUE IIEPCOHANbHBIX J@HHBIX B
MH(POPMAIIMOHHON CHCTEME NEPCOHANIBHBIX JAHHBIX PaOOTHUKOB HWIIM B PE3yJbTare
KOTOPBIX ~ YHHYTOXKAIOTCSI ~ MAaTEpUallbHble  HOCHUTENM  IIEPCOHAIBHBIX  JAHHBIX
pabOTHHKOB;

- 00e3/IHYMBAHHE MEPCOHANBHBIX JAHHBIX — JEHCTBHsA, B pPE3yJbTaTe
KOTOPbIX ~ CTAHOBUTCS  HEBO3MOXHBIM ~ 0€3  HCIIOJIb30BAaHMS  JIONOJIHMTE/IbHOH
HHGOPMAIMU OMNPEAEIUTh HPUHAUICKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 001IeI0CTYNMHbIE MNEPCOHAJbHbIC [JAHHBIC — IIEPCOHAIbHBIC [aHHBIC,
JIOCTYI HEOIPAHMYEHHOTO KPyTa JIMLl K KOTOPBIM IPEJI0CTaBIIEH C coryacus paboTHHKA
WJIM Ha KOTOPBIC B COOTBETCTBUM C (DeepalbHBIMU 3aKOHAMHM HE PacrpOCTPAHSCTCH
TpeboBaHue cOOMIOACHHS KOHDUACHIIMAILHOCTH;

- unpopmanus — CBeACHUs (COOOICHNUS, JaHHbIC) HE3aBUCUMO OT (HOPMBI
UX IIPEJCTABIICHHUS;

- AOKYMEHTHPOBAHHAS uudopmanus — 3ahuKcUpOBaHHas Ha
MaTepHaIbHOM HOCHTENIC IIyT€M JOKYMEHTHpOBaHMSI MHQpOpMalus ¢ PEKBU3HTAMH,
IO3BOJISIOIUMH OIIPEACIUTh TAKYI0 HH(POPMALMIO WM €€ MaTEePUAlIbHbIH HOCHTECIb.

3. CocraB nepcoHaIbHBIX AaAHHBLIX PA00OTHUKOB
3.1. B cocraB niepcoHalIbHbIX JAHHBIX PA0OTHUKOB YUPEKICHHS BXOIAT:
- aHKeTHbIe ¥ Ouorpaduyecke JaHHbIC,
- tn4Has Kaprouka paboruuka Gopmer T-2, TMYHBIHA JTHCTOK II0 YYETY KaJpOB;
- cBejienus 00 obpa3zoBaHuH, KBaJIM(pUKALUH, IPO(YECCHOHAIBLHON IIOArOTOBKE,
- CBEJICHUS O MOBBIIICHUN KBaIH(PUKALHH;
- CBEJICHUS O TPYJIOBOM H OOIIEM CTaXe,
- CBEJICHUS O COCTaBE CEMbH;
- TIACMIOPTHBIC JIAHHBIE;
- JAHHBIE O CYJAUMOCTH (HE CYIMMOCTH);
- JJAHHBIE O IPAXK/IAHCTBE;
- CBEJICHUSI O BOMHCKOM YYETE;
- CBEJICHUs 0 3apa0OTHOM I1aTe;
- CBEICHMSI KacalolIMecs COCTOSHUS 3110POBbS,




- CBE/ICHHUS O COIMAJIBHBIX JIbIOTax;

- CBMJETEIBCTBA O  NPUCBOCHUM  MJACHTH(PHUKALMOHHOIO  HOMEpa
HAJIOrOTUIATE/IbIIUKA;

- CBUJIETEJILCTBA 00S13aTEIILHOIO IEHCHOHHOIO CTPAXOBaHMs,

- aJIPeC PErHCTPALIMH 10 MECTY JKUTEILCTBA U a/IPeC (PAKTUUECKOrO MIPOKHBAHHUS;

- Homep TesieoHa (OMANIHKUI, MOOMIILHBIN) U 2JIEKTPOHHOM MOYTHI;

- COJIepyKaHUE TPYIOBOIO JI0r0BOPa;

- IMYHBIE JIeJIa ¥ TPY/IOBbIE KHUKKH COTPY/IHUKOB;

- PEKOMEH/ALIMU, XapaKTePUCTHKH;

- JICJIOBBIE ¥ MHBIC JINYHBIE KAYeCTBA, KOTOPHIC HOCAT OLICHOYHBIN XapaKTep;

- ororpadumu;

- UHbIE JIOKYMEHTBI.

3.2. JlanHbI€ JIOKYMEHTBI SBJISIIOTCS KOHPUACHIMAIBHBIMY, IIPH 9TOM, YUYUThHIBAS
MX MacCoOBOCTh M EIMHOE MECTO 0OpabOTKHM M XPaHEHHS - COOTBETCTBYIOLIMH IpU
OrpaHHYCHHS HA HUX HE CTaBHUTCA.

4. O6paboTka nepcoHaNbHbIX JAHHBIX

4.1. OO6paboTka TmEPCOHANBHBIX JAHHBIX PAa0OTHHUKA  OCYILECTBIISETCS
UCKJIIOYMTEIBHO B IICIIAX:

a) obecrieueHus: COOIIOICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB;

0) coneiicTBUs pabOTHUKAM B TPYI0YCTPOUCTBE;

B) oOecrieueHus JIMYHOM 6e301macHOCTH PabOTHUKOB;

r) KOHTPOJISi KOJTMYECTBA ¥ Ka4eCTBa BBIIIOIHAEMON paboThl;

1) o0ecrieyeHusi COXPaHHOCTH UMYyILecTBA paboTHHKA U paboToaaTes.

4.1. Yupexaenust npu o0paboTKe NMEpCOHANBHBIX HAAHHBIX PabOTHHKA 00s3aHO
cobuoarTh cieyomue odume TpeOoBaHMs:

4.1.1. Ilpu onpeneneHun oObemMa U cojepxkaHus  00pabaThIBaEMbIX
MEPCOHANBHBIX JAHHBIX paboTHHKa paborojarenb JOJKEH PYKOBOJICTBOBATHCS
Koncrurynmeir  Poccuiickoit  ®enepauun, Tpyunoseim  KopekcoM © HHBIMH
(benepanbHBIMU 3aKOHAMM.

4.1.2. Iony4yeHue NEpPCOHAIbHBIX JAHHBIX MOXET OCYIIECTBIATLCH KaK ITyTEM
NPEJACTABJICHUS. HMX CAaMUM pabOTHUKOM, TaK M IIyTEM IOJYYCHHMS HX M3 HHBIX
MCTOYHHUKOB.

4.1.3. TlepcoHanbHble JaHHbIe pabOTHHMKA CIEIyeT IOJy4aThb Yy HEro Camoro.
Eciu nepcoHaibHbIC JaHHbIC pPa0OTHHKA BO3MOJXKHO IIOJIyYHUTh TOJBKO Yy TPEThEH
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh yBEJOMIIEH 00 3TOM 3apaHee ¥ OT HEro J0JDKHO
OBITH NOJYYEHO MUCHMEHHOE corjiacue. PaboTomaTens 10/DKeH cooOIHTh pabOTHHKY O
LeJISX, NMPEAIOoaraéMblX UCTOYHUKAX M CIIOCo0ax IOIyYEHHS NEPCOHAIBHBIX TaHHBIX,

®



a TaKk JK€ O Xapakrepe MOIeKAIUUX IIOJYYEHHIO IEPCOHAJIBHBIX JIAHHBIX U
IOCJIEJCTBUSX OTKa3a pabOTHHMKA 1aTh MMCbMEHHOE COIVIACHE HA MX IOJIy4YeHHE,

4.1.4. PaGorojaresib HE UMEET IIpaBa IoJy4yaTs U 00padaTeIBaTh NE€PCOHAIBLHLIC
JaHHble pabOTHHKA O €ro IOJMTHYCCKHX, PEIMIHO3HBIX M WHBIX YOSKICHHAX |
YaCTHOM M3HM. B Cilydasix, HEMOCPEACTBEHHO CBSA3aHHBIX C BOINPOCAMH TPYIOBBIX
OTHOLICHUH JIAHHBIE O YaCTHOM KU3HU paboTHuKa (MH(pOpMALKs O JKU3HEACATCITBHOCTH
B chepe ceMeHHBIX OBITOBBIX, JIMYHBIX OTHOIIEHWI) MOrYT OBITH IOJYYCHBI U
oOpaboTansl paboToAaTEIeM TOIBKO C €r0 MMChMEHHOIO COTJIACHSL.

4.1.5. PaGoTosarens He UMEET IPABO MOJIyyaTh U 00pabaThIBaTh NEPCOHAIBHBIC
JaHHple pabOTHMKA O €ro WIEHCTBE B OOIICCTBEHHBIX OOBEAMHEHMAX WIH €ro
npoQCOIO3HOM  JIEATEBHOCTH, 3@ HCKIIOYCHHEM  CJIy4aeB, IPEyCMOTPEHHbIX
(benepalbHBIM 3aKOHOM.

4.1.6. PaGorosaresib He UMEET IpaBa Iojy4yaTs U 00padaTbIBaTh I1EPCOHANILHBIC
JIlaHHbIE Pa0OTHHKA O €ro pacoBOi M HALMOHAIBHOM NPHHAIJIEKHOCTH, WHTUMHOM
JKU3HH, PEIMIHO3HON MPHUHAIICKHOCTH M (HI0CO(QCKUX B3IUIsAAX, KPOME Clly4aes,
NPSIMO IIPEAYCMOTPEHHBIX 3aKOHONATEILCTBOM PO,

4.1.7. Paboromarenr HEe MMEET IpaBa I0Jy4aTb M 00pabarniBaTh CBEACHHS O
paGOTHHUKE, OTHOCSIIMECS B COOTBETCTBUM C 3aKoHozarenbctBoM P B obnactu
IIEPCOHAILHBIX JTAHHBIX K CHEHMAJIbHBIM KaTErOpHsM IIEPCOHAJILHBIX JIAHHBIX, 3a
MCKJIIOYEHHEM  CJIy4aeB, [pPeAyCMOTpeHHbIX TpynoBeiM KojxekcoMm Poccuiickon
denepauyy U ApYyrumMu QesiepaibHBIMHM 3aKOHAMH.,

4.1.8. K obpaborke, nepejaie M XpaHCHUIO NEPCOHAIBHBIX JaHHBIX pabOTHHKA
MOT'YT UMETb JOCTYII COTPYAHHUKH:

- oT/1e1a OyXrajaTepcKoro y4era U iaHupoOBaHus,

- OTJIeJa IPaBOBOTO U KaJJPOBOro obecrnedyeHus;

- OT/IeJIa MaTePUATbHO-TEXHUYECKOr0 00eCIIeYeHHS.

4.1.9. Hcnosib30BaHWE TNEPCOHAIBHBIX  JIAHHBIX  BO3MOXKHO  TOJILKO B
COOTBETCTBHH C LEJIAMH, ONPEACIUBIINMU UX IOJYYCHHE.

4.1.10. TlepcoHaipHble JaHHBIE HE MOryT OBITH MCIOJB30BAHBI B LEJAX
NPUYMHEHUS] HMYILIECTBEHHOINO M MOpPAJBLHOIO BpeJa TIpaKjaHaMm, 3aTpyIHCHHUS
peanu3anyu npaB U cBobox rpaxiaan Poccuiickoit ®enepanuu. OrpaHuyeHHe mpas
rpakaan Poccuiickoii dejepanuu Ha OCHOBE HCIIOJIb30BaHMs MHpOpManuu 00 ux
COLMANILHOM MPOUCXOXKIACHUH, O PACOBOM, HAIIMOHAJILHOM, S3BIKOBOH, PEJIUTHO3HON U
MApPTHHHOM  NPHUHA/UIOKHOCTH  3alpPElICHO M Kapaercs B COOTBETCTBHHM  C
3aKOHO/1aTEeJIbCTBOM.

4.1.11. Tlepemaya mnepcOHaNbHbIX JAHHBIX PaOOTHMKA BO3MOXHA TOJBKO C
coryiacusi pabOTHHUKA WIH B CIy4asiX, IPSAMO [PEJyCMOTPEHHBIX 3aKOHO/IATEILCTBOM.,

4.1.12. Ilpu nepenaye nepcoHaIbHbIX JAHHBIX pabOTHUKA PabOTOMATENb NOIDKCH
cobnoaare cieayioume TpeboBaHus:



- He coo0mars MepCcoHaNbHBIC JaHHbIC pa0OTHMKA TpeTbei CcTOpoHE 063
MHUCHMEHHOTO coriacus pabOTHHKA, 3a MCKJIIOUYCHHEM CIIy4aeB, KOIrja 310 Heo0X0AuMo
B LEJISX TPEYNPEXNICHHs YIPO3bl )KU3HH M 370pPOBbIO paOOTHHKA, @ TAKKE B ClIy4asx,
YCTaHOBJIEHHBIX ()e/IepaJIbHBIM 3aKOHOM,;

- He coo6Iars NepcoHalbHBIC JaHHBIC PabOTHHKA B KOMMEPYECKHX Lelsx 6e3
€ro NUCbMEHHOT'O COTJIacHs;

- NPEAYNPEANTH JIHL, TMOJYYAIOUIUX [EPCOHAIBHBIE JaHHBIE pabOTHHKA, O TOM,
4TO 3TH HAHHBIC MOrYT OBITH HCIOJB30BAHbl JIMIIL B IEIAX, JUIS KOTOPBIX OHH
cooOuieHpl, 1 TpebGOBaTh OT 3TUX JIML IOATBEPXKJIEHHUS TOrO, 4TO 3TO IPABHIO
cobmoneno. Jluna, noJjydYaloniMe IepCOHAIbHBIC JaHHbIe paboTHUKA, O00sA3aHEI
cOOMI0AaTh PEXHUM CEKPETHOCTH (KOH(HIEHIMAIbHOCTH). JlaHHOE IIOJIOKCHHE HE
pacrpocTpansiercsi Ha OOMEH MEepCOHAIBHLIMU JaHHBIMM PAOOTHMKOB B IIOPSJIKE,
YCTAHOBJICHHOM (pejiepajibHbIMU 3aKOHAMU;

- paspeuiarts JAOCTYIl K IIEPCOHAIBHBIM JAHHBIM PAOOTHHKOB TOJILKO CIICLUAIBHO
YIIOJIHOMOYEHHBIM JIMI[AM, OIPEAEICHHbIM IPHKA30M 10 YUpPEXKICHUIO, IPH 3TOM
YKa3aHHbIE JIMLA JIOJDKHBI MMETh IPABO I0JIy4aTh TOJIBKO TE€ MEPCOHAIBHBIC JAaHHBIC
paboTHHKA, KOTOPbIe HEOOXOAMMBI /ISl BBINOJHECHHUS KOHKPETHBIX (PYHKLIMIA,

- HE 3amnpamuBaTh HHPOPMALMIO O COCTOSHHMH 3A0pOBbs pabOTHMKA, 3a
MCKJIIOYEHHEM TEX CBEJCHHM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH
BBINOJIHCHHUSI PAOOTHUKOM TPYAOBOH QYyHKLIUH;

- Iepe/iaBaTh MEPCOHAIBHBIC JaHHbIe pabOTHHKA IPEJCTABUTEISIM PAaOOTHUKOB B
nopsiake, ycranosineHHoM TpyzoBeiM Kozxekcom, ¥ orpaHuuuBarh 3Ty HH(YOPMALMIO
TOJILKO TEMH II€PCOHAILHBIMM JaHHBIMH pabOTHHKA, KOTOpBIE HEOOXOAMMBI JJIs
BBIIIOJIHCHHS YKA3aHHBIMH IIPEJACTABUTEISIMU UX DYHKIMH.

42. Bce Mepsl KOH(pHISHUMAILHOCTH Ipu cOope, oOpaboTke u XpaHEHHU
EPCOHAILHBIX JAHHBIX COTPYAHHMKA PAcIPOCTPAHSIIOTCA KAk Ha OyMaKHbIE, TAK W HA
3JIEKTPOHHbIC (ABTOMATU3MPOBAHHBIC) HOCUTEIIM HH(POPMALIUH.

43. He pomyckaercsi OTBEYaTh Ha BOIPOCHI, CBS3aHHBIE C IIepeaayeit
NepcoHaJIbHOM MH(pOpMaLuu 110 TeseGoHy WK pakcy.

4.4. XpaHeHHC TNEPCOHAIBHBIX JaHHBIX JO/UKHO IPOMCXOJHMTH B IOPSJKE,
UCKJTIOYAIONIEM MX YTPATy HIIM UX HEIIPABOMEPHOE UCII0JIL30BAHME,

4.5, Ilpm npPUHATAN PELICHHWH, 3aTparMBalOLIUMX HHTEPECHl PabOTHHKA,
paboTojaresib HE UMEET [PaBa OCHOBLIBATLCS Ha NEPCOHAJILHBIX JAHHBIX PAaOOTHHKA,
TOJIYYEHHBIX UCKIIOYUTEIILHO B Pe3ysbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKHM MM
5JIEKTPOHHOrO MoJiydeHusi. PaboToqaresib yauTHIBACT JIMYHBIC KauecTBa pabOTHHUKA, €ro
J00pOCOBECTHBIN U 3P (HEKTUBHBIN TPY L.

4.6. 3amura NEPCOHANBHBIX JAHHBIX pPAOOTHMKA OT HENPABOMEPHOIO HMX
VICTIOJIb30BAHMS MJIM yTpaThl JO/DKHA ObITh obOecrnevena paborojaresieM 3a CYET €ro
CPEJCTB B MOPSAJKE, YCTAHOBJIEHHOM (DeepabHbIM 3aKOHOM.



4.7. lpu noctyruieHn Ha paboty B YupexaeHue pabOTHUKH Jal0T IIMCbMEHHOE
coryiacue Ha 00paloTKy UX NEPCOHAIBHBIX JIaHHBIX.

OO6paboTka NEpCOHAILHBIX JAHHBIX COMCKATENCH Ha 3aMEIICHHE BAKAHTHBIX
JO/DKHOCTEM B paMKax OTHOILICHWH, YpPEryJupoBaHHBIX TpyaoBBIM KOJICKCOM
Poccuiickoii  Mejepanmu, NpeANoaracT IOIY4YECHHE COITIACHs COMCKATesled Ha
3aMEIIEHUE BAKaHTHBIX JIOJDKHOCTEH Ha 00paloTKy HMX IEPCOHAJIbHBIX JAHHBIX Ha
nepuoj NpuHsATHs paborojareneM pemieHus o npueme Jaubo OTKase B MpUEME Ha
pabotry. B cimydae oTkaza B InpuemMe Ha paboTy CBEJACHHS, IPCIOCTABICHHBIC
COMCKAaTeJIEM, JOJDKHBI ObITh YHUYTOXKEHBI B TeueHue 30 jaHen.

4.8. TlpemocraBjeHHe CBEACHHH O NEPCOHAIBHBIX J@AHHBIX pabOTHHKOB 0€3
COOTBETCTBYIOLIETIO UX COIJIACHS BO3MOXKHO B CIEAYIOIIMX ClIy4dasX:

a) B LEJISX [IPEAYIIPEKACHUS YIPO3bl )KU3HU U 3710pOBbIO pabOTHHKA,

0) npu MOCTYIUIEHUH O(PHUIMANIBHBIX 3aIIPOCOB B COOTBETCTBUHU C ITOJIOKCHUAMH
denepanbHoro 3akoHa «O0 onepaTHBHO-PO3BICKHOM JICATEIIBHOCTHY,

B) IPH IOCTYIJICHUH O(QULMATIBHBIX 3alPOCOB M3 HAJIOIOBBIX OPraHOB, OPraHOB
[Tencuonnoro ¢ouaa PO, opranoB @PCC PD, cyaeOHbIX OpraHos.

5. KoMIuieKc JOKyMEHTOB, CONPOBOKAAIOIIMI nnpouece oopmiaeHus
TPYAOBBIX OTHOIIEHHH Pa0OTHUKA B YUYPEKIACHHH NIPH €ro npueme,
nepeBo/ie H YBOJILHEHHH

5.1. Undopmarus, npeacrapisieMasi pabOTHUKOM IIPH I1OCTYIUIEHUH Ha paboTy B
VupexJieHHe, J0JDKHA UMETh JOKYMEHTalIbHYI0 (opmy. Ilpu 3akimoueHun TpyaoBoro
JIOrOBOpa B COOTBETCTBUU €O CT. 65 Tpynosoro kojekca Poceuiickoi dejepanun JImio,
nocTynaroiee Ha paboTy, npeabpsaBiseT padboToAaTeIo:

- IaCMOPT WJIM MHOM JOKYMEHT, Y/I0CTOBEPSIONIHH THYHOCTD;

- TPYJIOBYI0 KHHXKKY, 3@ MCKJIIOUEHHEM CIy4acB, KOrJa TPYJAOBOH JIOTOBOP
3aKII0YAeTCsl BIEpBbIC WM pabOTHMK nocTymaeT Ha paboTy Ha  yCIIOBHsX
COBMECTHUTEIILCTBA;

- CTPax0BOE CBUACTEILCTBO 0053aTEILHOIO IIEHCHOHHOIO CTPAaXOBaHMS,

- JIOKyMEHTBI BOMHCKOTO y4eTa — JUIi BOCHHOOOSI3aHHBIX M JIMII, IOJUISKALIHX
BOMHCKOMY Y4ETY;

- JOKyMeHT 00 oOpa3oBanun ¥ (WIM) O KBAIM(QHUKALKMM WIM HaJIXYUH
CHELMAILHBIX 3HAHMH - NPH IOCTYIUIEHMH Ha paboty, TpeOyrollyro CrenuanbHbIX
3HAHUH WM CIIELIHAJIbHOM IIOJATOTOBKH;

- CIpaBKy O HaJM4YuH (OTCYTCTBHUHM) CyAMMOCTH M (miu) (pakra yroaoBHOIO
npecieaoBanus MO0 O IMPEKpAllCHUH  YrOJIOBHOrO  IPECICIOBAHHMS 110
peabuIMTUPYIOIIMM OCHOBAHMSM, BBIJAHHYIO B IIOpAAKE M 10 (OpMe, KOTOpbIE
yCTaHABIUBAKOTCS denepaabHbIM Oprasom UCIIOJIHUTENIbHOM BJIACTH,
OCYLIECTBISIOIMM (DYHKIIMHU 110 BHIPAOOTKE M pealn3alui roCyIapCTBEHHOM MTOJIMTHKH



M HOPMATHBHO-IIPABOBOMY pPETyJIMpPOBaHMIO B cdepe BHYTPEHHHX Jel, - IpH
OCTYIUIEHHH Ha paboTy, CBS3AHHYIO C JACATENBHOCTHIO, K OCYIIECTBIEHUIO KOTOPOH B
cootsercTBud ¢ TpynoBeiM kopexcom Poccuiickoit desepannu, HHbIM (eepaibHbIM
3aKOHOM HE  JIONYCKAIOTCS  JIMI@, HMCIOIMME WIM  HMMEBLIME  CYJAMMOCTb,
IIOIBEPIalOLMECs W [TOBEPraBLIMECs YrOJOBHOMY ITPECICAOBAHUIO.

5.2. Ipu opopmiternrn paboTHHKA Ha paboTy B YupexaeHne pabOTHUKOM OT/elia
IIPABOBOTO M KaJApoBOoro obecrieyeHus 3amosuHsercs ynuduimposannas (opma T-2
«JInunasi kapToyka pabOTHUKA», B KOTOPOH OTPAXKAIOTCS CICJYIONINC AHKCTHBIC M
ouorpaduyeckue JaHHbIe paOOTHHKA:

- obmue csepenus (P.M.0. paborHuka, jgata pOXKACHHs, MECTO POXKICHHS,
rpakJaHcTBo, obpasoBanue, npodeccusi, crax paboTel, CcOCTOsHHE B Opake,
MaCIOPTHHIC JaHHbIC);

- CBEJICHHS O BOMHCKOM YYETE;

- IaHHBIE O Ipueme Ha pabory;

B panpHEHIIEM B JIMYHYIO KAPTOUKY BHOCHTCS

- CBEJICHHUS O NE€PEeBO/iax Ha JAPyryio padory;

- cBeJeHUs 00 aTTecTaluu;

- CBEJICHUS O MTOBBIIICHUN KBAIM(PHUKALIUH;

- CBE/IeHUs1 O Npo(hecCHOoHaIIbLHON NEPEroArOTOBKE;

- CBEJIGHMs 0 Harpajax (MOOIIPEHHSX), TOYETHBIX 3BAHUAX;

- cBeicHUs 00 OTITyCKax;

- CBEJICHUS O MECTE XKUTEJILCTBA U KOHTAKTHBIX Telle(OoHaX.

5.3. B otmene npaBoBOro M KaapoBoro obecreueHus YupeKIeHus CO3/1ai0TCs 1
XPAHATCS CIIEAYIOIINE I'PYIIbl JOKYMEHTOB, COJEPKAIME JIAaHHBIE O pabOTHHKaX B
€/IMHUYHOM HJIM CBOJIHOM BUJIE:

5.3.1. JIOKyMEHTBI, COZEp)KaIlMEe IEPCOHAJbHBIC JAaHHBIC PabOTHUKOB
(KOMILUIEKCHI JIOKYMEHTOB, COIPOBOXKAAIOIIME TIpouecc OGOPMIECHUS TPYAOBBIX
OTHOILIEHUU NIPU IpUeMe Ha paboTy, IEPEBOJE, YBOIBHEHNH, KOMIIJIEKC MAaTCPHAJIOB I10
aHKETHPOBAHUIO, TECTUPOBAHHUIO; IIPOBEICHHMIO COOECENOBAHMM C KaHAMAATOM Ha
JIOJDKHOCTD; JIMYHBIC JI€JIa M TPYAOBbIC KHIKKM pabOTHHMKOB, Jeja, CoJepxaliue
MaTepUalibl aTTecTaluu pabOTHUKOB; CIY)KEOHBIX pacCleAOBAHUK; CIIPABOYHO-
MHPOPMAIIMOHHBIN OAaHK JAHHBIX II0 MEPCOHANy (KapTOTEKH, XYPHAJIbI); MOUIMHHUKH U
KOINMM OTYETHBIX, AHAJUTHYECKUX M CIIPAaBOYHBIX MAaTEPUAJIOB, I1E€PE/IaBaCMBIX
PYKOBOACTBY YUpPEXKJICHHS, PYKOBOAUTEISAM CTPYKTYPHBIX IOAPA3/CICHHN; KOIHHU
OTYETOB, HAINPAB/SIEMBIX B TOCYJAPCTBEHHbIE OpraHbl CTATHCTHKH, HAJIOTOBbIC
MHCIIEKLUH U APYTUE YUPEKIACHUSA).

5.3.2. JlokymeHTalus 10 OpraHU3alMyu pabOThl CTPYKTYPHBIX IOAPA3ICICHUN
(IOJDKHOCTHBIE  MHCTPYKIMH paOOTHUKOB, NPUKAa3bl, pPAaCIOPSIKEHHs, YyKa3aHus
JUpEeKTOopa YUpeKIAeHus);



5.3.3. JIOKyMEHTBI 110 IJIAHUPOBAHUIO, YYETY, aHAIU3y U OTYETHOCTH B YacCTH
paboThI ¢ EPCOHATIOM Y YPEKICHUSI.

6. JlocTyn K nepcoHaJIbHbIM JIAHHBIM

6.1 BHyTrpeHHuit 10oCcTyN (JOCTYII BHYTPU YUPEKIACHUS).

6.1.1. [TpaBo gocTyna K NepCOHAIBHBIM JaHHBIM COTPYAHUKA UMCIOT:

- IMPEKTOpP YUpexKIACHHUS,

- 3aMECTHTEJIH JUPECKTOpa Y UpeKACHHUS;

- JIaBHBIN Oyxranrep;

- 3aMECTUTENb INIABHOrO Oyxrajrepa,

- TJIaBHBIA DKOHOMMCT,

- Ha4aJIbHHUK OT/IEJIa IIPABOBOI0 M KaJ[pOBOr0 00eCIeYeHUs

- BEAYLIMI CIELHUAIKCT 10 KaJpam,

- BEJIy LM IOPUCKOHCYJIBT;

- PYKOBOIMTENIM MOJPA3ACICHUI I10 HANpPABJICHUIO JACATEIBLHOCTH (IOCTYN K
JIMYHBIM JAHHBIM TOJIBKO COTPYHHKOB CBOEIO I10/Ipa3/ICIICHHS);

- IPU NEPEBOJE M3 OJHOIO CTPYKTYPHOTO TOAPAa3JEICHUs B JIPYyroe IOCTYI K
IIEPCOHAJILHBIM  JIAHHBIM ~ COTPYJHHMKAa MOXET HMETh PYKOBOJHMTE]Ib HOBOIO
CTPYKTYPHOI'O I1O/Ipa3/IeJICHusI;

- caM pabOTHHK, HOCHTEIIb JAHHBIX.

- JIpYyTHE COTPYAHHKHM OPTaHM3aL{H IPH BHINOJHCHUH MMH CBOMX CIIyXKEOHBIX
00513aHHOCTEH.

6.1.2 IlepeueHb IUL, UMEIOUIMX JOCTYII K [IEPCOHAIBHBIM JIAHHBIM PaOOTHHKOB,
OIPEICACTCS IPUKA3OM JUPEKTOPA Y UPEKACHHS.

6.2. BuemHuit gocryi.

6.2.1. K wuyuciny wmaccoBblx mnorpeOuTeneid IEepCOHANBHBIX JAHHBIX BHE
OpraHM3allM¥d  MOXKHO  OTHECTH  TIOCYJApCTBEHHBIE M HEroCyJapCTBEHHBIC
(yHKIMOHAJILHBIE CTPYKTYPBI:

- HAJIOTOBBIC MHCIICKLIHH,

- IPaBOOXPAHUTEIILHBIC OPraHbl;

- OpraHbl CTaTUCTHKH,

- BOGHKOMATBhI;

- OpraHbl COLIMAJIBHOIO CTPAXOBAHMS,

- ICHCHOHHBIE (DOH/IBI;

- TIOJIpa3/ICICHUSI MYHHULIMITAJIGHBIX OPIraHOB YIIPABJICHMS,

6.2.2. Haj;30pHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYIl K MH(POPMAIMK TOJIBKO B
cepe CBOCH KOMIIETEHLIMH.

6.2.3. Opranusanuu, B KOTOpbIE COTPYAHUK MOXKET OCYLUECTBIIATD [I€PEYHCIICHHS
JICHEKHBIX CPEICTB (CTPAXOBBIC KOMIIAHMH, HErOCYAAPCTBEHHBIC TICHCHOHHBIE (DOH/IBI,
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0J1aroTBOPHUTENILHBIE OPraHU3aLMH, KPEAUTHBIC YIPEXKACHHS), MOTYT IOJIYyYHUTh AOCTYII
K IIePCOHAJILHBIM JIAaHHBIM pa0OTHUKA TOJIBKO B CIIy4ae €ro MMCbMEHHOI'O pa3penieHus.

6.2.4. CBenenus 0 paboTarOImIEM COTPYAHUKE HIIM Y)K€ YBOJICHHOM MOIYT OBITh
MPEACTABICHBl JPYrOW OpraHM3allMU TOJIBKO C IHMCBbMEHHOIO 3ampoca Ha OsaHke
OpraHM3alMy, C TPHWIOKEHUEM KOIMU HOTAPHAJIBHO 3aBEPEHHOIO  3asBJICHUS
paboTHHKA.

6.2.5. IlepcoHanbHBIE MJAHHBIE COTPYAHUKA MOTyT OBITH IIPEJCTABJICHBI
POJICTBEHHUKAM WJIM YIEHAM €ro CEMbH TOJIBKO C IMCBMEHHOIO Pa3spelieHusl camoro
COTpYy/HHKA.

6.2.6. B ciydae pa3Boga ObIBIIast cynpyra (Cynpyr) UMEIOT IpaBo 0OpaTUThCS B
YypexeHne ¢ MICHbMEHHBIM 3aIIpOCcOM O pa3Mepe 3apabO0THOH IUIaThl COTPYAHHKA 0e3
€ro corjacus, B Cly4dasiX IpPeJyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickoi Denepanum.

7. 3amuTa NepcoHAIbHBIX JAHHBIX

7.1. 3ammMra TEpCOHAJIBHBIX JAHHBIX TMPEACTABIsAET COOOM  JKECTKO
periiaMeHTHPOBaHHbIH H JMHAMHAYECKH TEXHOJOTHYECKHH npouece,
Npeaynpex Al  HapylmICHHE MAOCTYIIHOCTH, IEIOCTHOCTH, AOCTOBEPHOCTH H
KOH(QHICHIIMAILHOCTH  NMEPCOHAIBHBIX  JAaHHBIX M, B  KOHEYHOM  CYETe,
oOecreynBaIOMii JOCTATOYHO HAASKHYI0 Oe30macHocTs MHGOpPMALMU B IpoLecce
YIPaBJIEHYECKOW Y POU3BOACTBEHHOMN JEATEIBHOCTH KOMIIAHUH.

7.2. 3ammra TNEpPCOHANBHBIX HaHHBIX pPabOTHHKAa OT HENPaBOMEPHOIO HMX
MCIIOJIb30BAaHHsl MM YTPaThl JODKHA OBITh obecriedyeHa YUpexJICHHEM 3a CUET €ro
CPEICTB B MOPSAIKE, YCTAHOBJICHHOM (e/iepaibHbIM 3aKOHOM.

7.3. BHyTpeHHss 3a11uTa.

7.3.1. [Jnsa obOecriedeHUs BHYTPEHHEH 3aIIMTHI IE€PCOHAIBHBIX JaHHBIX
pabOTHHKOB HEOOXOAUMO COOIIOAATD PsIJL MED:

- OrpaHMYCHHE WU pErJIaMEHTAalusi CcocTaBa pabOTHHMKOB, (YHKIMOHAJILHbIE
00513aHHOCTH KOTOPBIX TPEOYIOT AOCTYIA K IEPCOHAIBHBIM JAHHBIM COTPY/IHHKOB.

- crporoe u3buparenbHOe M OOOCHOBAHHOE pAaCHpPE/EICHUE IOKYMEHTOB M
1H(pOpMaLIMK MEXy pabOTHHKaMU;

- palMoOHaJIbHOE pa3MelieHue paboymx MecT pabOTHHMKOB, IIPU KOTOPOM
MCKJII0YaJI0Ch Obl OECKOHTPOJIBHOE MCIIOJIb30BAaHUE 3aIIMIAeMON HH(pOpMaLuHy;

- 3HaHHE pabOTHUKOM TpeOOBAHMH HOPMATUBHO — METOAUYECKUX JOKYMEHTOB I10
3aIUTe HHQOPMALIUN M COXPAHCHUH TaiHBbI;

- HaJM4yue HEOOXOHMMBIX YCIOBHH Juisi paboThl € KOH(HACHUHMAIBHBIMH
JOKyMEHTaMH U 0a3aMH JlaHHBIX;

- OpraHM3aLus MOPsaKa YHUITOKECHHUS HHPOPMALUH;

/



- BOCHHMTATClIbHAas W pa3bsCHUTENIbHAass paboTa C COTPYAHMKAMH 10
MPEAYIPENJACHUIO YTPAThl IEHHBIX CBEACHMH mnpu paboTe ¢ KOH(UIACHIMAILHBIMH
JOKYMEHTaMH;

- HE JIOMYCKAeTCs BblJaya JIMYHBIX JEJI COTPYAHMKOB Ha pabouue Mecra
pykoBoauTesied. JIMuHbIE Jena MOryT BBIJABaThCS Ha pabouyume MecTa TOJBKO
JIUPEKTOPY, 3aMECTUTEIISIMA JAUPEKTOpa, PAOOTHHKAM OTZEJIA IIPaBOBOIO M KaJpOBOIO
obecrie4eHUss M, B MCKIIOUMTEIBHBIX Cly4asX, I10 IMCbMEHHOMY paspenIeHuIo
3aMECTHUTENSl JUPEKTOpa, PYKOBOJIUTENIO CTPYKTYPHOrO IOApPA3zeieHUs (Harnpumep,
IPH TIOArOTOBKE MaTEPHAJIOB Ul aTTeCTallMi PaOOTHHUKA).

- JIMYHBIC JIeJ1a, TPYAOBbIC KHHXKKH U JIOKYMEHTBI, COACpIKAILUE MEPCOHAIbHbIE
NaHHbIe pabOTHUKOB, XpaHATCs B 3anuparomuxcs mkadax (ceidax), odbecneunBaronmx
3aIIMTY OT HECAHKUMOHMPOBAHHOIO JoCTyna. J0 MOMEHTa YBOJIbHEHHS TPY/OBbBIE
KHIKKH pabOTHMKAM Ha pyKM HE BBIJAIOTCA, 328 HCKIKYEHHUEM  CIIy4acs,
NPEyCMOTPEHHBIX AECHCTBYIOIIMM 3aKOHOAaTeaLCTBOM Poccuiickoin Mejepanuu.

7.4. 3amuMTa NEPCOHAIBHBIX JAHHBIX COTPYAHUKOB Ha 3JICKTPOHHBIX HOCHTEIAX:

[lepcoHasIbHBIE KOMITBIOTEPBI, B KOTOPBIX COJCPXKATCS NMEPCOHAIbHBIE JIaHHBIE,
JIOJDKHBI ObITh 3aLMIICHBI TAPOJIIMHU JIOCTYIIA.

[Ipu oOpaboTke TNEepCOHANBHBIX JAHHBIX PAaO0OTHMKOB B HH(POPMALMOHHBIX
cucreMax Y4pexJIeHHe pyKoBoacTByeTcss TpeOoBaHMSIMM K 3alIMTE IEPCOHATBHBIX
JAHHBIX MpU UX 00paboTke B MH(MOPMALMOHHBIX CHUCTEMAaX IEPCOHAIBHBIX HAHHBIX,
yrepxKiaeHHbIME [TocTanosnenuem Ilpasurensctea PO or 01.11.2012 Ne 1119. Cocras
M COZCPIKaHUE OPraHM3allMOHHBIX U TEXHHYECKUX Mep 110 obecredeHuto 6e301acHOCTH
NEPCOHAJIILHBIX JaHHBIX IpH HUX 00paboTke B HMHPOPMALMOHHBIX CHCTEMAX
nepcoHaNbHbIX AaHHBIX yTBepxkKAeHbI [Ipukazom @CTIK Poccun ot 18.02.2013 Ne 21.

7.5. Buewnss 3anmra.

7.5.1. Jlns obecneyeHusi BHEIIHEHN 3allIMThI IIEPCOHAJIBHBIX JAHHBIX COTPYAHUKOB
He0OX0aMMO coOJII0IaTh Psijl MEp:

- HIOPSIOK NPHEMa, yueTa U KOHTPOJIs ACATEIbHOCTH MOCETUTENICH;

- YYET U MOPSAI0K BbIJIa4H IIPOITYCKOB;

- IOPSIIOK OXpPaHbl TEPPUTOPUH, 3AAHHMH, IOMEIUCHHUH, TPAHCIOPTHBIX
CPEACTB;

7.6. Bce smua, cBs3aHHBIE € [MOJdydeHHUeM, 00paboTKOM M 3aIUTOM
IICPCOHAJIBHBIX JAaHHBIX, 0053aHBI HE pa3rlaliaTh NEPCOHANILHBIC JAHHbIC PAOOTHHKOB,
a TaKKe NoJIMcaTh 0043aTeJILCTBO O HEpa3IJIallleHUU IIEPCOHAIBHBIX JaHHbIX.

7.7, Kpome Mep 3amuThl I[EPCOHAIBHLIX JIAHHBIX, YCTAHOBJIEHHBIX
3aKOHO/IATeNILCTBOM, paborojareny, paOOTHUKM M HMX [PEACTABUTEIH  MOIYT
BbIPa0aThIBaTh COBMECTHBIC MEPBI 3aILUTHI IIEPCOHAIBHBIX JJAHHBIX PAOOTHHKOB.



8. IlpaBa n o0s3annocTH paboTHHKA

8.1. PaboTHMKM JIOJDKHBI OBITH O3HAKOMJICHBI I10J{ TOANKUCH C JIOKYMEHTaMH
YupexaeHusi, yCTaHABJIMBAIOIUMH TMOPSJOK OOpabOTKH IIEPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, a TaKkKe 00 UX rpaBax U 0053aHHOCTSAX B 3TOH 00JIaCTH.

8.2. B mensix 3amMThl NEPCOHANBHBIX JAHHBIX, XPaHAIMXCA y padoronaress,
pabOTHUK UMEET MPaBo:

- Ha TOJIHYI0 MH(OPMAIMIO O CBOMX IEPCOHAILHBIX JAHHBIX U 00paboTke THX
JAHHBIX;

- TpeOOBaTh MCKIKOYEHUS WM MCIPABACHUS HEBEPHBIX WJIM  HEIMOJHBIX
TIIEPCOHAJIBHBIX JAHHBIX, @ TAKXKE JAaHHbIX, 00paboTaHHBIX ¢ HAPYLIEHHEM TPeOOBAHHI,
OIPE/IC/ICHHBIX TPYAOBBIM 3aKOHOATENLCTBOM. [IpH oTKase paboroaareiiss HCKIIOUHTD
WM HCIPABUTh IMEPCOHAJIbHBIC JIAHHBIC COTPY/(HUKA OH HMMCCT IIpaBO 3asBHTh B
MUCbMEHHOW (opme paboromarento O CBOEM HECOIJAaCMU € COOTBETCTBYIOLIMM
o0ocHOBaHMEM Takoro Hecorjacus. [lepcoHaibHble JIaHHBIE OLIGHOYHOI'O XapakTepa
COTPY/IHHMK MMEET IIPaBO JIOMOJHHUTH 3asBICHHUEM, BBIPAXKAIONIMM €ro COOCTBCHHYIO
TOYKY 3PEHHs;

- TpeboBaTh u3BeLICHHUs] paboTOHAaTeNeM BCEX JHI, KOTOPBIM paHee OblIH
COOOIIEHBI HEBEPHBIC WJIM HEIIOJHBIC MEPCOHANBHBIC TaHHBIC COTPYAHHKA, 000 Bcex
IIPOM3BEACHHBIX B HUX MCKJIIOUCHHUSAX, UCIIPABJICHHUSX MJIH JIONIOJHCHHUSX,

- nony4yaTh cBOOOAHBIH OecryiaTHBIA JOCTYIl K CBOMM I€PCOHAIBHBIM JIAHHBIM,
BKJIFOYAsi [PaBO HA IOJIYYCHHE KOMUHM IH000M 3amMCcH, COJAEPIKAIIEH IEPCOHAIILHBIE
JAHHBIE,;

- IEPCOHAJIbHBIC MAHHBIC OLICHOYHOIO XapakTepa JOINOJHUThL 3asBJICHHUEM,
COJICPIKALMM €ro COOCTBEHHYIO TOUKY 3pEHMS;

- OmnpeAeNaTh CBOUX MPEJACTABUTENICH JUIS 3alllMThl CBOMX MEPCOHAIBHBIX
JAHHBIX;

- Ha COXPAHEHUE W 3aLUTY CBOCH JIMYHOM KHU3HU U CEMEHHON TaiHbl,

- oOxasioBaTh B CyJ JH00bIe HENpPaBOMEPHBIC JACHCTBHUA WM Oe3iercTBue
paboroarens npu 06paboTKE U 3aIUTE €ro NEPCOHAIBHBIX JaHHBIX.

8.3. PabGornHuk o0s3aH nepenaBaTh YUYPEKICHUIO KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MIEPCOHANBHBIX JAHHBIX, COCTAB KOTOPBIX ycTaHOBJIEH Tpya0BbIM
Komekcom P®, a Takke CBOEBpeMEHHO coo0marb 00 H3MEHEHHMAX CBOMX
IePCOHANBHBIX JaHHBIX. IIpencraBieHue pabOTHHUKOM IOIOKHBIX JOKYMEHTOB HIIM
JIOXKHBIX CBEJCHUI IIpU IOCTYIUIGHMM Ha paboTy SBISETCA OCHOBAHHMEM JUIs
pacTOp)KEHUs TPYA0BOIO JOrOBOPA.

8.4. PabOTHUKHK CTAaBAT YUPEKICHUE B U3BECTHOCTh 00 M3MEHEHHMH (aMHINH,
MMEHH, OTYECTBA, JAThl POXKJICHUs, MECTAa NPOKUBAHUSA W PETHUCTPALIMH, MACIOPTHBIX
JIaHHBIX, HOMepa TernedoHa, cBejieHHi 00 0Opa30BaHMU U BOMHCKOM Y4€Te B TEUEHHUE 5



JHEW C JaThl TAaKUX M3MEHEHHWH, YTO IOIy4aeT OTPAKEHUE B TPYIAOBOM KHUXKKE M
JTMYHOM JI€JI€ HA OCHOBAHHUH IPE/ICTABICHHBIX JOKYMEHTOB.

9. OTBETCTBEHHOCTH 32 pa3rjamenne KOHQUACHIHAILHOH
MH(POPMALMH, CBSI3AHHON C NEPCOHAIBHBIMHU JJAHHBIMH

9.1. PykoBoauTeb, pa3peiialonifii JOCTYI COTPYAHNUKA K KOH(PUACHIHAILHOMY
JIOKYMEHTY, HECET NIEPCOHAIIbHYIO OTBETCTBCHHOCTD 3a JIAHHOE pPa3pelIeHHE.

9.2. Kaxaeli COTPYAHMK YUYpPEXKICHHS, IMONy4arOluid Juis  paboTsl
KOHQUICHUNAIBHBIA  JOKYMEHT, HECeT EAMHOJIMYHYIO  OTBETCTBEHHOCTh  3a
COXPAHHOCTh HOCHUTEJIS M KOH(QUACHIMAILHOCTH HH(POPMALIKH,

9.3. Jluua, BWHOBHBIE B HApPYLICHHMH HOPM, PEryJIUPYIOIIUX I[OJTYy4YEHHE,
00paboTKy M 3alIUTy MEPCOHAIBHBIX MAHHBIX pabOTHHKA, HECYT AMCUMIUIMHAPHYIO,
aJIMMHUCTPATUBHYIO, T'Pa)IAaHCKO-IIPAaBOBYIO HJIM YIrOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C JACHCTBYIOLIMM 3aKOHO/ATEILCTBOM.

9.4. PaGoTHHKH YUpeXIACHHs, JONYCTHBIIME pa3IJallCHUE IEPCOHAIBHBIX
JIAHHBIX JPyroro paGoTHHUKA, MOTYT OBITH YBOJICHBI 10 HHHUIIMATHBE paboToAaTens 10
mn. "B" 4. 6 cr. 81 Tpymosoro koaexca Poccuiickoit Peaepauuu. YBOIbHEHHE HE
HCKJIIOYaeT MHBIX (OPM  OTBETCTBEHHOCTH, MPEIYCMOTPEHHOHW JICHCTBYIOIMM
3aKOHO/ATEIbCTBOM.



